Rental Fee Categories
Church Sponsored Events—No Charge


There will be no charge for church sponsored events and activities, such as activities sponsored by the Board of Directors, Ministry Council, Ministry Teams, church committees, the UFMCC Church/Region/Cluster Churches, etc. Persons in charge of the event or activity should fill out a Church Sponsored Event/Activity Proposal Form.  

Free Will Donation


The following are some examples of community service organizations that may use one of the church’s meeting rooms by providing free will donations to the church:  Alcoholics Anonymous, Alanon, Narcotics Anonymous, Overeaters Anonymous, HIV/AIDS Support Group, Topeka Transgender Alliance, Election Commission, etc.  

All other groups or individuals will be charged a church rental fee based on one of the following categories:

Group I--Church Member/Regular Attendee (or their close family members)

(Group I fees may be reduced or waived in writing by the senior pastor or the Board of Directors)

Group II--Non-Profit or Governmental Groups

Group III--Business Firms or Private Individuals

Rental Fee Schedule
Package Fees

Full Package (i.e. Wedding): Board Room, Children’s Room, Parlor, Sanctuary, Social Hall, Kitchen*


Group I
$250


Group II
$375


Group III
$500

Half Package (i.e. Wedding): Board Room, Children’s Room, Parlor, Sanctuary



Group I
$125


Group II
$250


Group III
$325
Individual Room Fees

Sanctuary (no microphones/video equipment)


Group I
$100

Group II
$150

Group III
$200
Sanctuary with AV operator (necessary for use of microphones/video equipment)**

Group I
$125

Group II
$175

Group III
$225
Parlor


Group I
$50

Group II
$75

Group III
$100
Social Hall without kitchen use


Group I
$75

Group II
$100

Group III
$150
Social Hall with kitchen use*

Group I
$125

Group II
$150

Group III
$200
Board Conference Room


Group I
$0

Group II
$25

Group III
$35
Children’s Room

Group I
$0

Group II
$25

Group III
$35
Phoenix Meeting Room


Group I
$0

Group II
$25

Group III
$35
Total Rental Fee:
Security Deposit: (25% of rental fee):

Custodial Fee: $50, Saturday evening event--$100

Key Deposit: $100

Room fees are for 3 hours or less.  This fee applies to preparation time, rehearsal time, set up time immediately prior to the event, and any clean up time following the event.  Hours or fractions of hours beyond 3 hours will be charged at ¼ of the room fee for each additional hour or fraction.

*Use the church oven, stove top burners, dishes, silverware and utensils, pots and pans, dishwasher, steam table, or exhaust fan, will require the hiring of a church-authorized kitchen assistant during the time of the rental.  The fee is $40 per hour for a minimum of 2 hours.
**There will be an additional fee for a church trained AV operator.  The church trained AV Operator Fee is $40 per hour for a minimum of 2 hours.  This fee applies to AV preparation time, rehearsal time, set up time immediately prior to the event, and the time of the event itself.   Operation of the church’s AV equipment is restricted to one of the church’s trained AV operators. 

Only a church musician is authorized to play the church’s musical instruments unless the Director of Music Ministry authorizes, in writing, a non-church musician to play a specified church musical instrument(s).

Fees not included (These fees are set by the person whose services are being requested):

Officiating Clergy Fee

Musician (Vocalist, Accompanist, etc.) Fee

